CAREER PROGRAM VACANCY ANNOUNCEMENT 

	ANNOUNCEMENT:


NAF 002-05        (OPEN TO ALL)
	NO. OF VACANCIES:


1
	CLOSING DATE:


22 October 04

	POSITION TITLE:


 GENERAL MANAGER 
	PP-SERIES-GR:

 NF-1101-IV
	Salary:
$40,000 - $50,000
*see note below

	CAREER PROGRAM:

 Services NAF Career Program
	Organization, Office Symbol, and Base: 

355 SVS/SVB
Davis Monthan AFB, AZ

	MAJOR DUTIES: Responsible for the economic and efficient operation of club facilities and activities, including the Officer’s Club and Enlisted Club.  Plans, programs, directs and mangers the long range and day-today operation of both club facilities. Establishes administrative procedures and operating instructions for each activity and maintains continual surveillance over their application to assure implicit adherence. Establishes financial goals commensurate with market analysis of area or region.  Prepares budget, analyzes financial results and maintains solid financial condition of the two clubs.   Exercises full range of supervisory functions including selection of employees, promotions, reassignments, details, leave, performance evaluations, training and disciplining employees.  Responsible for menu planning, preparation, arrangement and pricing consistent with predetermined food cost percentage objectives.  Formulates and implements a detailed system of internal control on such matters as cash handling procedures, protection of funds, inventory control, guest check controls, and cost accounting procedures.  Exercises direct supervision over the execution of contracts to ensure that all stipulated provisions are fully adhered to, with particular emphasis on those prescribed by public law.   Practices financial planning and management by analyzing and appraising the financial aspects of the operation on a day-to-day basis.  Supervises the preparation of daily profit and loss data and five-year capital expenditure plan.  Develops activities, plans and provides ideas, assistance, space for various functions.  Ensures proper military and civilian protocol is practiced.  Coordinates with senior military and civilian leadership and local, state and federal officials. 

 
QUALIFICATION REQUIREMENTS:  GENERAL EXPERIENCE:  Three (3) years of progressively responsible administrative, professional, technical or other work which has provided a general knowledge of management principles and practices, or progressively responsible experience in one or more of the functions managed by a club manager.  SUBSTITUTIONS FOR GENERAL EXPERIENCE:  A four-year degree from an accredited college with a major in one or a combination of hospitality, culinary, restaurant or club management, or business management may be substituted for two (2) years of general experience.  OR  A two-year technical degree in the same related fields may be substituted for one (1) year of general experience.  SPECIALIZED EXPERIENCE:  In addition to the general experience, applicant must have two and one-half (21/2) years of specialized experience gained in the operation or management of a government or civilian club, restaurant, or institutional feeding facility.  The experience must include responsibility or supervision over the various phases of club management operations.  

Incumbent is required to be mobile and may be assigned to any other position of equal grade and pay for which the employee is qualified, at any geographical location, for reasons determined to be in the best interests of the Air Force.  The Air Force Mobility Agreement is required to be signed by the incumbent of this position with the expectation of an approximate 3 to 5 years change of assignment. 
OTHER INFORMATION: Must be able to satisfactorily complete a background investigation (National Agency Check).  Incumbent must meet the physical requirements.  Incumbent must sign the Air Force Mobility Agreement.  All of the special requirements and provisions of this position will not be made known to applicants until the selection process.  Travel expenses will be paid in accordance with Joint Travel Regulation, JTR, Vol II, if applicable.
HOW TO APPLY:  Self-nominate via e-mail to NAFCAREERS@RANDOLPH.AF.MIL or by Fax to DSN 665-3703, Commercial 210-565-3703. For complete application/self-nomination procedures, go to: http://www-.afsv.af.mil/CR/NAFRegistration.htm on the Services Career Program website: http://www.afsv.af.mil/CR. 

Print a copy of your self-nomination for your records.

We cannot accept self-nomination by phone.
a.  Self-nomination must include the following:

1.  Name, Social Security Number, Address, and Contact phone numbers

2.  Announcement Number

3.  Position Title and duty location of vacancy

b.  If your resume on file is not current, you must submit an updated Resume and supplemental data at the time you self-nominate. 

c.  Prior military, submit a copy of your DD 214 (or equivalent) with member copy 4. 

d.  Self-nominations must be received by close of business on the date the announcement closes.

e.  Incomplete self-nomination package will not be referred.  

f.  No referral letters will be issued.  Contact our office to check your status, DSN 665-4055 or 210-565-4055.

g.  After self -nominating, candidates who decline referral or selection on a career program certificate are subject to uniform penalties as well as career program restrictions.
h. Candidates who self-nominate and decline consideration/selection for the NAF Career Program position willnot be eligible for referrals or promotion to another Career Program position for a period of 12 months.
*NOTE:  For current Appropriated Fund (APF) employees, if selected, portability pay setting rules apply. REF: AFMAN 34-310, AF Personnel Program Management and Administration Procedures, para 13.6.2.2). For NAF Employees:  Pay information may be obtained from your local Human Resources Office (HRO).
FOR ADDITIONAL INFORMATION CONTACT: 355 SVS/SVH, DSN: 228-2408, CMCL: 520-228-3847.

EEO Statement: THE DEPARTMENT OF THE AIR FORCE IS AN EQUAL OPPORTUNITY EMPLOYER. Selection will be made without regard to non-merit factors such as race, color, religion, sex, national origin, marital status, age, politics, disability, or sexual orientation, which do not relate to successful performance of the duties of the position except where specifically authorized by law.   


 

